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IOJIUTUKA

00pa6oTku nmepcoHa bHbIX AaHHBIX MKOY «ACOI»

1. O0mue noJ10’KeHHs

1.1. Hacrosimas monuTrka 06pabotku nepcoHanbHbIX AaHHEIX MKOVY «ACOI» (manee —
[TonuTHKA) OMpeaeNseT nenu 00paboTKH IEPCOHANBHEIX JAHHBIX, KATETOPHUH U MIEPEICHb
06pabaTHIBAEMBIX IEPCOHANBHBIX TAHHBIX, KATETOPUH CYOBEKTOB, IEPCOHAIIBHBIC TaHHbIC
KOTOPBIX 00pabaThIBalOTCs, CIIOCOOBI, CPOKH MX 00pabOTKU ¥ XpaHEHHUS, TTOPSIOK
VHHYTOKEHHUS IIEPCOHATBHBIX JAHHBIX IIPU JIOCTHKEHHH LeNed uX 00paboTKH MK IIpHU
HACTYIUIEHUM MHBIX 3aKOHHBIX ocHOoBaHUM B MKOY «ACOII» (nanee — Ixona).

1.2. JlokansHEIE HOPMATUBHBIE aKTHI U HHBIE JOKYMEHTHI, perIaMeHTHpYIoIre 00paboTKy
HepcOHANLHEIX JaHHbIX B [[Ikone, pa3pabaTBaroTCs ¢ yuyeToM 1ojaoxenui [Tomutukwy.

1.3. JleitctBue [ToIUTHKA pacpoCcTpaHseTCs Ha IepCOHANbHBIE JaHHble, KoTopele Ixkona
00pabaThIBaeT C HCIOIB30BAHUEM U 0€3 HCIONB30BaHUs CPEACTB aBTOMATH3ALIUH.

1.4. B ITonmuTuKe UCIIOJIB3YIOTCS CIEAYIOIINE IIOHATHS

e IIEpPCOHANBHBIC JaHHEIE — JIt00as HHYOpPMaLHs, OTHOCAIIAACS IPAMO WM KOCBEHHO
K OIIpeIeICHHOMY WJIH OlpeaessieMoMy (pU3nUecKoMy ULy (CyOBeKTy
IIepCOHATIBHBIX JIAHHBIX);

e IIEpCOHAJBHBIC TAaHHBIC, pa3pelleHHbIe CyOBEKTOM NIEPCOHANBHBIX JAHHBIX IS
pacIpoCTpaHeHus], — HepCOHANBHBIE JaHHbIE, OCTYII HEOTPAaHUYEHHOTO KPyTa JIUIL
K KOTOPBIM TIPEIOCTaBJIEH CyObEKTOM IIEPCOHATBHBIX JaHHBIX ITyTEM JauH
coryiacust Ha 00pabOTKY IMEPCOHANTBHBIX TaHHBIX, pa3pEIICHHBIX CYyOBEKTOM
IepCOHATBHBIX JaHHBIX JJISI pACIPOCTPAHEHHUS B IOPSIIKE, TPy CMOTPEHHOM
denepanpabM 3aK0HOM 0T 27.07.2006 Ne 152-03 (nanee — 3aKkoH);

e OIEpPaTOp MEPCOHATBHBIX AaHHEIX (omeparop) — LlIkona — xopuarIecKoe JIUIo,
CaMOCTOSITENIEHO UJIM COBMECTHO C IPYTMMH JIMLIAMH OpraHU3yIoliee U (1K)
ocyuiecTBisifolee 00paboTKy epCOHANTBHBIX JaHHBIX, OMPEACIISIOIICEe TeITH




06paboTKH MEPCOHATBHBIX IAHHBIX, COCTAB [IEPCOHATBHBIX IAHHDIX, OANEKAIIAX
06paboTke, nefcTBHS (OTEPAIHH), COBEPIIACMBIC C IIEPCOHANBHBIMU JAHHBIMH;
06paboTKa IepCOHANBHBIX JaHHBIX — ACHCTBUE (omeparus) WX COBOKYIIHOCTb
neiicTBHil (omeparuii) ¢ IepCOHANBHBIMU JAHHBIME C HCIIOJIB30BAHMEM U oe3
HCIIONB30BAHKS CPEJICTB aBTOMATH3AINH, BKJIFOUast cOOp, 3alHCh,
CHCTEMATH3AIMIO, HAKOIUICHHE, XpaHEeH e, yTOUHeHHe (OOHOBIEHHE, H3MCHEHHE),
U3BJICUEHIe, UCIIONb30BaHue, epenady (pacnpocTpaHeHue, MPeI0CTaBIeHHE,
JOCTyII), 06e3nIrBaHKe, OIOKUPOBaHUE, YAAICHAE, YHUUTOXKCHHE,
aBTOMATH3HpOBaHHAas 00paboTKa MEPCOHATBHBIX JaHHbIX — oOpaboTka
TIEpCOHATBHBIX JAHHBIX C TIOMOIIBIO CPENICTB BLIYMCIMTELHON TEXHUKHY,
pacIpoCTpaHeHHe [IEPCOHATBHBIX JAHHBIX — ICHCTBHS, HAPABJICHHBIC HA
PACKpBITHE [ePCOHATBHBIX JTAHHBIX HEONPEIETICHHOMY KPYTy JIMIL;
IPeNOCTABIEHHE IEPCOHATBHBIX NAHHBIX — NEHCTBUS, HANPABICHHEIC HA PACKPBITHE
IIepCOHATBHBIX JAHHBIX ONPEIETEHHOMY JIHILY MITH OTIPE/IEICHHOMY KpyTy JIMIL,
GIIOKHPOBAHKE TIEPCOHATBHBIX TAHHBIX — BDEMECHHOE NIPCKPAIICHHC 06paboTKH
TIepCOHANIbHBIX JaHHBIX (32 HCKIIOUCHHEM CITy4aes, eCiu oOpaboTka HeoOXoaUMa
JUIS YTOYHEHHUS [IePCOHATBHBIX JIAHHBIX);
YHHYTOXKEHHE EPCOHATBHBIX TaHHBIX — JICHCTBHA, B PE3yIbTaTe KOTOPBIX
CTAHOBUTCS HEBO3MOXKHBIM BOCCTAHOBHUTH COLEPKAHKE MEPCOHATIBHBIX TaHHBIX B
HH(OPMAIOHHON CHCTEME IEPCOHANBHEIX TaHHbIX I (unn) B pe3ysbTaTe KOTOPHIX
YHHUUTOXKAFOTCS MaTePHaIbHBIE HOCHTENIH NEPCOHANBHBIX NaHHBIX;
06e3THYMBaHNE IEPCOHATBHBIX JaHHBIX — IEHCTBHUS, B PE3YIbTATE KOTOPBIX
CTAHOBUTCS HEBO3MOIKHBIM 6€3 HCIIOTB30BaHHUS TOIIOIHATENBHON HHpOpMALIHH
OIIpeIeTUTh IPHHAUISKHOCTD MEPCOHATBHEIX JAHHBIX KOHKPETHOMY CyOBEKTY
NEPCOHATBHBIX JaHHBIX;
HHQOPMAIMOHHAST CHCTEMA MEPCOHATBHBIX JIAHHBIX — COBOKYITHOCTD
cozepKamxcst B 6a3ax JaHHBIX MEPCOHANBHBIX JAHHBIX 1 00eCIeunBatOIUX UX
06paboTKy HH(GOPMAIIMOHHBIX TEXHOJIOTHH U TEXHHYECKHX CPCCTB;
TpaHCrpaHU4HAs [epeiada MePCOHATBHBIX JAHHBIX — I€peaaya MepCoHanbHbIX
JIAaHHBIX Ha TEPPUTOPHIO HHOCTPAHHOTO rOCYAapCTBa OpraHy BlacTH
MHOCTPAHHOTO TOCY/IAPCTBA, HHOCTPAHHOMY (H3HIECKOMY JIHUILY WA
HHOCTPAHHOMY FOPHIHYECKOMY JIUILY.

1.5. IlIkoma KaK omepaTop MePCOHAIBHEIX JaHHBIX 00s3aHa:

1.5.1. CobmronaTh KOHGHICHIHATBHOCTD IIEPCOHANIBHBIX JAHHbIX, & UMCHHO HE

PacnpoCcTpaHATh epCOHAIBHBIE JaHHbBIC U He nepenaBaTh UX TPETHUM JIMIAaM 0e3 coracus

C}’6BCKT8. NepCOHATBHBIX JaHHBIX WJIH €ro 3aKOHHOI'O IIPEeJACTaBUTEIIA, €CIIU HHOC HE
NpeayCMOTPEHO 3aKOHOJATCJIBCTBOM.

1.5.2. OBecreunTh CyOBEKTaM II€PCOHANBHBIX JaHHBIX, HX 3aKOHHBIM MPEACTABUTE/IAM
BO3MOYKHOCTH O3HAKOMJIEHHS C JOKYMEHTaMM U MarepraiaMu, COAEpKalliMU X
TIepCcOHAIbHBIC JAHHBIE, €CIIH HHOE HE MPEIYCMOTPEHO 3aKOHOAATEILCTBOM.

1.5.3. Pa3psicHATD CY6T:EKT8M NIEPCOHAIBHBIX JaHHBIX, HX 3aKOHHBIM IIPEJICTaBUTEIIAM
IOpUIAYICCKHUC MOCJIEACTBH OTKa3a NpeaOoCTaBUTh NEPCOHAIBHBIE JaHHBIC.

1.5.4. BIoKHpOBaTh WK YAAIATH HEIPaBOMEPHO 00pabaTbiBaeMble, HETOUHBIE
TIepCOHANbHBIE TaHHbIE TMO60 00€CIeTnTh X OIOKMPOBAHUE M yIaTIeHHUE.




1.5.5. TIpexpaTuth 06paboTKy M YHHYTOXXUTD HJIH 003 THUHTh IEPCOHATBHBIE TAHHBIE MO0
obecIeynTh IpeKpalieHue 00paboTKH U YHUUTOKEHHE MU 00€3IMYNBAHIE TIEPCOHATBHBIX
JaHHBIX MIPU JOCTIDKCHUHU LIENU UX 00pabOoTKH.

1.5.6. Ilpekpatuth 06paGOTKY MEPCOHATBHBIX JAHHBIX UM 00ECIIEUHTh IPEKpAIeHne
00paboTKH IIEPCOHATBHBIX JAHHBIX B CITy4ae OT3bIBA CyOBEKTOM MEPCOHANBHBIX TAHHBIX
cornacus Ha 06paboTKy ero nepCoHATbHBIX JaHHBIX, €CIIH HHOE HE MIPENYCMOTPEHO
JOTOBOPOM, CTOPOHOM KOTOPOTO, BEITOJJOIPHOOPETATENEM HITH IIOPYYUTETIEM 10 KOTOPOMY
ABJIETCA CyOBEKT IIEPCOHANBHBIX JAHHBIX, MM HHBIM corjamenneM Mexay [konoi u
CyOBEKTOM NEPCOHAIBHBIX JaHHBIX.

1.5.7. TlpuHuMaTh Mepbl, HEOOXOIUMBIE H JOCTATOUHBIE Ul 00ECIIEYEHHS BEITOTHEHHS
00s13aHHOCTEHN, ITPEYCMOTPEHHBIX 3aKOHOM U IIPUHATBHIMU B COOTBETCTBHH C HUM
HOPMATHUBHBIMH ITPABOBBIMH aKTaMH.

1.6. lIkoma Brpase:

1.6.1. CaMOCTOSATEIBHO OIPEIENATh COCTAaB U IepeueHb Mep, HEOOXOAUMBIX U JOCTATOYHBIX
JUIs 00ecIieYeHUsT BBITOTHEHUS 00sI3aHHOCTE!, TPeTyCMOTPEHHBIX 3aKOHOM U IIPUHATHIMH B
COOTBETCTBHMHU C HUIM HOPMATHBHBIMU IIPABOBBIMH aKTAMH, €CJIM HHOE HE IIPEIyCMOTPEHO
3aKOHOJIaTEIbCTBOM O MEPCOHATBHBIX JAHHBIX:-

1.6.2. Vicnionb30BaTh IepCOHANBHBIE TAaHHBIE CyOBEKTOB IEPCOHANBHBIX JAHHBIX 0€3 UX
COrIacHs B CITydasx, MpeyCMOTPEHHBIX 3aKOHOATEIbCTBOM.

1.6.3. TIpenocTaBisTh epCOHAIBHBIE JaHHBIE CyOBEKTOB NEPCOHAIBHBIX JAHHBIX TPETHUM
JIMLAM B CIIyYasx, MPeyCMOTPEHHBIX 3aKOHOIATEIbCTBOM.

1.6.4. ITopyuuts 06pabOTKy IEPCOHAIBHBIX JAHHBIX IPYTOMY JIUIY C COTJIacHs CyOBeKTa
TIePCOHATBHBIX TAHHBIX, €CJIH HHOE HE MPELyCMOTPEHO (elepaTbHEIM 3aKOHOM, Ha
OCHOBAHHH 3aKII0YaeMOr0 ¢ 3THUM JTUIIOM JoroBopa. JIuno, ocymecTsistomiee 06paboTky
MEePCOHANBHBIX TAaHHBIX IO nopydeHuto [1Ikonsl, 06s13aH0 cOOMI0IaTh TPUHITUITEL B ITPABUIIA
00paboTKH NepcoOHANBHBIX JaHHBIX, IIPEIyCMOTPEHHBIE 3aKOHOM, COOIIOAATh
KOHGHICHIHATFHOCTD MEPCOHANBHBIX JaHHBIX, IPUHUMATh HEOOXOIUMBIE MEPBI,
HarnpaBJIeHHbIE Ha 00ecIieuyeHre BhIMONIHEHUS 00s3aHHOCTEH, TIPeTyCMOTPEHHBIX 3aKOHOM.

1.7. PaOOTHUKH, COBEPIIEHHOJIETHHE YYaIITUECs, POTUTEIH HECOBEPIICHHOIETHHX
y4aluxcs, HHbIEe CyOBEKTHI IEPCOHATBHBIX TAaHHBIX (ayee - CyOBEeKThI MEPCOHATBHBIX

JTAaHHBIX) 00s3aHBbI:

1.7.1. B ciyuasx, mpeayCcMOTPEHHBIX 3aKOHOAATENbCTBOM, MIPeA0CcTaBIsATh 11Ikoite
JIOCTOBEpPHBIE IEPCOHATIFHBIEC TaHHBIE.

1.7.2. Ilpn U3MEHEHNHU IEPCOHANBHBIX JaHHBIX, 00HAPY KEHHH OIMUOOK HIIH HETOUHOCTEH B
HHUX He3aMeJIUTENBHO coobmaTs 06 atoMm IIkore.

1.8. CyOBeKTHI IepCOHANBHBIX JAHHBIX BIIPaBE:

1.8.1. ITosryyats HHPOPMALIUIO, KAaCAOIIYIOCs 00pabOTKU CBOUX MEPCOHANLHBIX JAHHEIX,
KpOMeE CITydaeB, KOTJa TaKoi TOCTyI orpaHnyeH ¢eiepaibHbIMU 3aKOHAMH.




1.8.2. Tpe6osars oT L1IKOIBI yTOYHUTE NEPCOHANBHBIC NAHHBIC, OJIOKHPOBATH UX UIJIH
YHUUTOXHUTB, €CII IIEPCOHATBHBIE JIAHHBIC SBJIIOTCS HETIOIHBIMY, YCTaPEBIIIMH,
HETOUHBIMH, HE3aKOHHO IOy YeHHBIMU HITH He SIBJISIOTCS HEOOXOMMMBIMY JUIS 3asBICHHOH
nenu o6paboTKH.

1.8.3. JIOHOHUTE MEPCOHANBHBIE JaHHBIE OLICHOYHOT0 XapaKTepa 3asBICHIEM,
BBIPAKAIOIIMM COOCTBEHHYIO TOUKY 3PCHHA.

1.8.4. O6xanoBaTh neticTeus uin Oe3neiictBre [IIKobl B yIIOJTHOMOYEHHOM OpraHe 1o
3amUTe IpaB CyOBEKTOB EPCOHANBHBIX JAHHBIX W B CY I€OHOM TOPSIKE.

2. IlpaBoBbie ocHOBaHUS 00paloTKH MEPCOHATBHBIX JAHHBIX

2.1. TIpaBoBBIMH OCHOBaHHAMH 0OPabOTKH NIEPCOHATBHBIX IAHHBIX B [IIxoe SABIAIOTCS
yCTaB U HOPMATHBHBIE IPABOBBIE AKTHI, U HCIIONHEHHA KOTOPBIX U B COOTBETCTBUHU C
xotopsiMu [1Ikona ocymecTBseT 00pabOTKY MEePCOHANBHBIX TAHHBIX, B TOM HHCIIC:

o TpynoBoO#i KOJEKC, HHBIE HOPMATHBHbIE [IPABOBBIE AKTHI, CONEPIKAIINE HOPMBI
TPYAOBOTO IIpaBa,

o BromxeTHBIA KOIEKC;

e HayoroBelif KOAEKC;

o ['paxmaHCKHH KOIEKC,

o CeMelHBIN KOJIEKC;

o OenepanbHbIit 3ak0H 0T 29.12.2012 Ne 273-03 «O6 06pasoBanuu B Poccutickoit
deeparuuy» | MPUHSTHIE B COOTBETCTBUH C HUM HOPMAaTUBHBIE [IPABOBBIC aKTBI;

e COIMATBHOE, IEHCHOHHOE H CTPaXOBOE 3aKOHONATENBCTBO POCCHIACKOH
Oenepanui,

e 3aKOHONATENBCTBO B chepe 6€30MacHOCTH, B TOM YHCIIE aHTHTEPPOPUCTUYECKOU
3aIUIIEHHOCTH.

2.2. TIpaBoBEIMH OCHOBaHHAMH 0OPabOTKH NEPCOHATBHBIX IAHHBIX B [lIxone Taxxe
ABISIOTCS JOTOBOPHI ¢ DU3NIECKIMIL JTHIIAMH, 3asBJIEHHS (COTIACHS, JIOBEPECHHOCTH)
yYaIuXcs ¥ poauTeNel (3aKOHHBIX IPE/ICTABATENeH) HECOBEPIIEHHOICTHUX yYallliXCs,
coriacus Ha 00pa00TKy NEPCOHANBHBIX TaHHBIX.

3. Iean 00paGoTKH MEPCOHATBHBIX JAHHBIX, HX KATErOPHH H NlepevYeHb, KaTeropuu
cyGbeKTOB, ePCOHATbHbIE IaHHbIE KOTOPBIX 00pabaThiBaloTCs, CII0Co0BI, CPOKH HX
00paloTKH M XpaHEeHHSs, MOPSANOK YHHUTOKEHHS ePCOHATBHBIX IAHHBIX

1. Iless 00paGoTKU: OpraHu3anus 00pa3oBaTeIbHOI JesITeTbHOCTH 110
06pa30BaTeJLHBIM IIPOrPAMMaM HAYAILHOr0 001Iero, 0CHOBHOIO 00IIero U cpeIHero
o6urero 06pa3oBaHusl, AOMOJHATEILHBIM 001€00pa30BaTeIbHBIM NPOrpaMMamM

Kareropuu [lepcoHanpHbIE JaHHBIC CrenuanbHble
IaHHBIX IaHHbIE
[Tepeyens e (amuus, UMs, OTYECTBO; CBeneHUs 0 COCTOSIHUU
aHHBIX e TIOJ; 3JI0POBbS
e TPaXIaHCTBO;
e .JIaTa U MECTO POXKICHHUS;




o mobpaxenue (Gororpadus, BUICO);

e MACIIOPTHHIEC JAHHBIE,

e ajpec PErHCTpPAIMH II0 MECTY
KUTEICTBA;

e “anpec HaKTHUECKOTrO MPOKUBAHHUS;

e KOHTAaKTHBIE JAHHEIE;

e HHIWBHIYaNBHBIN HOMED
HAJIOTOTLIATEIIbIINKA;

e CTPaxoBOI HOMEp HHIMBHIYaJIbHOTO
muuesoro cueta (CHUJIC);

e CBeJIeHUs 00 yCIIeBaeMOCTH
o0yuJaromerocst 1 Jpyrue CBeeHuUs,
o0pa3zyromuecs B IIporecce
peanu3anyu 00pa3oBaTebHON
IIPOTPaMMBT;

e WHEIC IEPCOHATBHBIE TaHHEIE,
npeaocTaBiseMble QU3NYeCKUMU
JMIAMH, HEOOXOIUMBIE IS
3aKJIFOUCHHSI U UCIIOJIHEHUS

. IOTOBOPOB, UCIIOJIHEHHS] HOPM
3aKOHOJATENLCTBA B chepe
o0pa3zoBaHus

Kareropuu OOyuaromuecs, IX pOJUTENHU (3aKOHHBIE IPEICTABUTEIIH)
CyOBEKTOB
Cmoco0st ABToMaTH3UpOBaHHas 0O6paboTka u 6e3 CpeCTB aBTOMATU3ALUH, B TOM
00paboTku YHuCIe:
e IOJyYEHHE NEPCOHANBHBIX JaHHBIX B YCTHOH M MUCbMEHHOH opme
HETIOCPEJCTBEHHO OT CYOBEKTOB IIEPCOHANBHBIX IaHHBIX;
e BHECEHHUS MIEPCOHATBHBIX JAHHBIX B )XypHAJIBI, PEECTPHI U
HH(OPMAITMOHHBIE CUCTEMBI M TOKyMeHTHI IIIKOIEL.
Cpoxu B Teuenue cpoka peanuzanuu o6pa3zoBaTeIbHON IPOrpaMMBl
00paboTku
Cpoxu B Teuenue cpoka, yCTaHOBJICHHOTO HOMEHKJIATY POl JIeNl B 3aBUCUMOCTH OT
XpaHEeHHUs THIIA TOKYMEHTA, B KOTOPOM COJIEpXKATCs IIepCOHATbHbIE JTaHHbIE
[Topsimox B cooTtBeTcTBUH ¢ [TopsakoM yHUUYTOXKEHUS U 00€3THUUBAHUS
YHHUYTOXKEHHUS | MePCOHANBHBIX NaHHBIX [1IKOJBI B 3aBUCMMOCTH OT THIIa HOCHTEJS

IIEPCOHANBHBIX JaHHBIX

2. lleas o0pab

OTKH: BBINOJHeHHsI GyHKIUH H MOJTHOMOYHI padoToaaTesisi B TPYI0BBIX

OTHONIEHHSX, B TOM 4YHcJIe 0053aHHOCTeil 110 0XpaHe TpyJa

Kareropuu
JAHHBIX

[lepcoHanpHBIE JaHHBIE Crenuansuble | buomerpuueckue
IIEPCOHAIBHBIE | IEPCOHAIBHBIC

JAaHHBIC JaHHBIC




[lepeyens
JAHHBIX

e (aMuIus, UM, OTIECTBO; Ceenenusi o
e TIOJ; COCTOSIHUH
e TPaXTAHCTBO; 3I0POBBS
e JIaTa W MECTO POKICHUS;

e mo0paxenue (Gororpadus);

e TIaCMOPTHBIE TAaHHBIE,

e aIpec PerucTpanuy mo
MECTY JKUTEJIbCTBA;

e anpec (HaKTHIECKOTO
IPOKUBAHUS;

e KOHTaKTHBIE JaHHBIE;

e HMHIUBUAYAIbHBIA HOMED
HAJIOTOTUIATENBIINKA;

e CTPaxOBOW HOMED
HHIUBHIY JTBHOTO
mureBoro cueta (CHUJIC);

e cBeaeHus 06 06pazoBaHuH,
KBTH()UKAIIHH,
npodeccroHaNbHOM
IIOJrOTOBKE U MOBBLIMICHUH
KBTH(DUKAIINH;

e " CceMeifHOe TOJIOXKEHHE,
HaJInyHue JeTel,
POICTBEHHBIE CBS3H;

e CBEIEHHS O TPYIOBOM
NeSITEIbHOCTH, B TOM YHCIIE
HAJIMYKE TOOLIPEHUH,
HarpaxaeHul U (W)
JTHCIUATUTHHAPHBIX
B3BICKAHHUM;

e JIaHHBIE O PETHCTPALIUN
Opaka; '

e CBEIECHHS O BOHHCKOM Y4YeTe;

e CBeIcHHS 00 HHBAIMIHOCTH,

e CBeIEHUS 00 yIepKaHuH
ATUMEHTOB;

e CBEJECHMS O JIOXOJIE C
MPEIBITYIIET0 MeCTa
paboTHr,

e HHEIC IEPCOHATBHBIE
JAHHBIE, IPEOCTaBIIIEMbIC
pabOTHUKAMU B
COOTBETCTBHH C
TpeOOBAHUSAMH TPYIOBOTO
3aKOHOJIaTeNILCTBA

Uzobpakenne Ha
dorto u
BUJICO3AIIUCH,

MOy YE€HHBIX C
Kamep HaOJIFoIeHHS

Kareropuu
CyOBEeKTOB

PaGoTHukH, KaHOUIATE HA paboOTy (COMCKATENH)




Crroco0sl

ABTomarusupoBanHas 06padoTka u 6e3 CpefcTB aBTOMATH3AINH, B TOM

obpaboTku YHCIIe:
e IIOJYYEHHE NIEPCOHATBHBIX JaHHBIX B YCTHOH M MUCHMEHHOH hopme
HETIOCPEICTBEHHO OT CyOBEKTOB IEPCOHAIBHBIX JaHHBIX;
e BHECEHHS IIEPCOHATBHBIX JAHHBIX B JKYpPHAJIBI, PEECTPHI U
HH(POPMAIIMOHHBIE CUCTEMBI ¥ JOKyMEHTHI 11IKobI
Cpoxu B Teuenue cpoka IeUCTBUS TPyIOBOrO JoroBopa. i KaHIUIaToOB — B
00paboTku TEUCHHE CPOKa, HEOOXOIUMOTro I paCCMOTPEHMs KaHUAATy bl U
3aKJTFOYCHHS TPYIOBOTO JOrOBOpa
Cpoxu B Teuenwue cpoka, yCTaHOBIEHHOT'O HOMEHKJIATYPOH J1eJl B 3aBHCUMOCTH OT
XpaHeHHS THUIIA JOKYMEHTA, B KOTOPOM COZIepIKaTcs IepCOHAIbHEIE JaHHBIE, B TOM
YHCJIe B COCTaBe JIMYHBIX Aen — 50 et
[Topsimox B coorBercTBuH ¢ [TopsiikoM yHUUTOXKEHUS ¥ 003 THUNBAHHS
YHHYTOXKEHHUS | IEPCOHATBHBIX JaHHBIX [1IKOJIBI B 3aBUCHMOCTH OT THIIA HOCHUTEJISA

INMECPCOHAJIBHBIX JaHHBIX

3. Ilesib 00paGoTKu: peaan3anus rpakIaHCKO-NPABOBLIX J0I0BOPOB, CTOPOHO,
BBLITOONPHOOpETATEEM HWIH MOTy4YaTeseM KoTopbIX siBasercs Ikoua

Kareropun [IepcoHanpHBIE JaHHBIE
JTAHHBIX
[lepeyens e (aMuIHs, UMs, OTUECTBO;
JTAHHBIX e TIIaCHOPTHBIE TAHHBIE;
e aJpec perucTpanuy U (Win) GakTHIeCKOro MpoKUBAHUS,
e KOHTAaKTHBIE JaHHBIE;
e HHIUBUAYAIbHBIH HOMED HAJIOTOIIATENBLIUKA;
e HOMEp PacCUyeTHOIO CYETa;
e HOMep OAaHKOBCKOH KapTsl;
e HHBIE IIEPCOHATbHBIE JaHHbIC, TPEJOCTABISIEMbIEe (PU3UUECKIMU
JIMIIAMH, HEOOXOAUMBIE IS 3aKIIOYEHHUS U HCIIOTHEHUS
JIOTOBOPOB
Kareropuu KoHTpareHTsl, mapTHEPHl, CTOPOHBI JOTOBOPA
CyOBEeKTOB
Crnoco0nt ABTOMAaTH3MpOBaHHAs 00paboTka U 6€3 CPeICTB aBTOMATU3ALIUH, B TOM
00paboTKu qucie:
e IIOJIy4YECHHUE MEPCOHANBHBIX JaHHBIX B YCTHOW M MUCHMEHHOH hopme
HETOCPEICTBEHHO OT CyOBEKTOB EPCOHABHBIX JaHHBIX;
e BHECEHHS MIEPCOHATBHBIX JAHHBIX B J)KYPHAJIBI, PEECTPHI H
HH(GOPMAaIlMOHHBIE CUCTEMBI U IOKYMEHTHI [11kob1
Cpoknu B Teuenune cpoxa, HEOOXOIUMOTO AJIST HCIIOTHEHHS 3aKJIFOUEHHOTO I0T0BOPa

00paboTkH




Cpoxku B Teyenne cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOM JIe] B 3aBHCUMOCTH OT
XpaHeHHUs THIIA JOKYMEHTA, B KOTOPOM COJIEPXKATCS IIEPCOHAIBHEIE JaHHBIE
[opsimox B cootBerctBuU ¢ [TopsimkoM YHHUTOXKEHHS U 00E3IMUMBAHUS
YHUYTOXKEHHS | IEPCOHAIBHBIX NaHHBIX [IIKOJIBI B 3aBUCHMOCTH OT THIIA HOCHTEJIS
IIEPCOHAJIBHBIX TaHHBIX
4. Ileap o6padoTKH: oGecneyeHne 6€30MACHOCTH
Kareropuu [lepcoHanpHBIE JaHHBIE
JTAHHBIX .
[lepeuenp e (daMuIHs, UMsl, OTYECTBO;
JAHHBIX e IIaCHOPTHBIE TaHHBIE;
e QJIPeC PEerucTpauui 1 (Win) GakTUIecKoro MpoKUBaHUS;
e KOHTAaKTHEIE JaHHBIC
Kareropuun [Tocetutenu Ikoms
CcyOBEeKTOB
Croco6s1 ABTomarusupoBanHas 06paboTka u 6€3 CpeICTB aBTOMATH3aILUH, B TOM
o6paboTku YHCIe:
e IIOJy4YEHHUE NIEPCOHAIBHBIX JaHHBIX B YCTHOW M MUCBMEHHOM hopme
HETIOCPEJCTBEHHO OT CYOBEKTOB IIEPCOHANBHBIX JaHHEBIX;
e BHECEHHS IEPCOHAIBHBIX JAaHHBIX B JKypHAIBI, PEECTPHI U
UH(OPMAIOHHEIE CHCTEMBI U TOKYMeHTHI I1IK0I5I
Cpoxku B Teuenue neprona HaX0XKIEHUS MOCETHTENS Ha TeppuTopuu I1IK0IBI
o6paboTku
Cpoxu B TedeHue cpoka, ycTaHOBJICHHOTO HOMEHKJIATY POl Ie)T B 3aBUCHMOCTH OT
XpaHEeHUI THIIA JOKYMEHTa, B KOTOPOM COJEPKaTCs MePCOHATbHEIE TaHHbIE, B TOM
guciae MUHAMYM 30 qHel B OTHOLIEHUH 3amiceil KaMep BHICOHAOIONEH S
[Topsimox B cootBerctBuu ¢ [lopsakoM yHHYTOKEHUS U 00€3THYMBAHUS
YHHUYTOXKEHHS | IEPCOHAIBHBIX NaHHBIX [IIKOJIBI B 3aBUCHMOCTH OT THIIA HOCUTENSL
MEPCOHATBHBIX JaHHBIX

4. YcaoBusi 00paboTKH MepCOHAIBHBIX JAHHBIX

4.1. IlIxona ocymecTBisieT cOOp, 3aNUCh, CHCTEMATH3AIIHIO, HAKOIUIEHHE, XPAHEHHE,

yTouHeHHE (0OHOBIIEHUE, U3MEHEHNUE), H3BICUCHHUE, HCIIOIb30BAHKE, IIEPENady
(pacpocTpaHeHHME, IpeJoCTaBIeHHe, TOCTYII), 00e3TnuiBanue, OJI0OKUPOBAHHUE, yIAIEHHE U
YHHYTOXXEHHUE [IEPCOHAIBHBIX JaHHBIX B COOTBETCTBHH C 3aKOHOIATEILCTBOM O
TIIEPCOHATBHBIX JAHHBIX U JIOKATHHBIMA HOPMATHBHBIME akTamu 11IKoJIbL.



4.2. Bce nepconanpHbie nanHble 1lIkona nomydaer oT cyObpeKTa IepCOHAIBHBIX JaHHBIX, 4 B
CIly4asx, Korjaa cyOBeKT I€PCOHANBHBIX JAaHHBIX HECOBEPLIEHHOJIETHHH, — OT €0 POIUTENEH
(3aKOHHBIX MTPEAICTaBUTENEH).

4.3, ITonyyenue o0 06pabOTKy IEePCOHAIBHBIX JAHHBIX, PA3PEIICHHBIX CyOBEKTOM
IIEPCOHANIBHBIX IAHHBIX JUIs pacnpoctpaneHus, Illkosa ocymecTBiser ¢ coOmoneHneM
3alPETOB U YCIIOBHM, IPETyCMOTPEHHBIX 32KOHOM.

4.4, IlIxona o6pabaTeiBaeT NEPCOHATIBHBIE JaHHBIE:

o (€3 HCIIOJIB30BaHMS CPEICTB ABTOMATU3ALUY; _
e C HCIIOJIb30BAHKMEM CPEIICTB aBTOMATU3AIMK B IPOrpaMMax 1 HHPOPMAITHOHHBIX
cucremax: «1C: 3apmiara u Kaapeh».

XpaHeHHe INEPCOHATIBPHBIX HaHHBIX:

4.5.1. IlIxona XpaHuT IIepCOHANBHEIE TaHHBIE B TEUEHUE CPOKA, HEOOXOIUMOTO IS
TOCTHKEHHS I1eJied uX 00paboTKH, & TOKYMEHTHI, COAEpIKaIlUe ePCOHAIbHBIE TAHHbIE, — B
Te4eHHE CPOKA XPaHEHHs JOKYMEHTOB, IIPEyCMOTPEHHOIO HOMEHKIIATY PO JIEN, C y4ETOM
ApXHUBHBIX CPOKOB XPaHEHHUS.

4.5.2. TlepcoHanbHbIE TaHHbIE, 3a(UKCHPOBAHHBIE Ha OYMaXXHBIX HOCUTEIISAX, XPAHSTCS B
3aIMpaeMbIX MKadax 1160 B 3aHPacMbIX IIOMEIIEHUAX, JOCTYII K KOTOPBIM OTPaHUYCH.

4.5.3. TlepcoHanpHbIe NaHHBIE, 00pabaTbIBAEMBIE C UCIIONL30BAHUEM CPEJICTB
aBTOMATH3ALMH, XPAHITCS B TAKOM IIOPSIKE U Ha YCIOBHUSIX, YTOOBI HCKIIIOUUTD
HEIPaBOMEPHBIN MK CITyYaiHbINA TOCTYI K HUM, YHHYTOXKEHHE, H3MEHEHHE, OIIOKMPOBAHUE,
KOIIHPOBaHHUE, IPEI0CTaBIEHHE, PACTIPOCTPAHEHHE [IEPCOHATBHBIX TaHHbIX, 4 TAKKe HHEIE
HelpaBOMepHBIE TeHCTBUSA B OTHOIIECHUH NIEPCOHATIBHBIX TaHHBIX.

4.6. JIuna, OTBETCTBEHHEIE 3a 00pabOTKy NMEepCOHATBHBIX AaHHBIX B [1IKkoie, mpeKkpammaroT ux
00pabaTeIBaTh B CIEAYIOUINX CIIydasX:

e JIOCTHTHYTHI 1eJid 00pabOTKH NEPCOHAIBHBIX JaHHBIX;
e HCTEK CPOK JeHCTBUS coracus Ha 00paboTKy IEepCOHATBHBIX JaHHBIX;
e 0TO3BaHO corjacue Ha 00paboTKy NEPCOHANBHBIX JaHHBIX;
¢ 00paboTKa MepCOHANBHBIX JAHHBIX HENPABOMEPHA.
4.7. Ilepenaya NepCOHANBHBIX JAaHHBIX:
4.7.1. llIxona obecreynBaeT KOHPUACHIIUATHHOCTD IEPCOHATIBHBIX TaHHBIX.
4.7.2. llIkona nepeaaeT MepcoOHAIbHbIE JaHHBIE TPETHUM JIMIAM B CIEAYIOLIUX CIIyYasaX:
e CyOBEeKT MepCOHATBHBIX TAHHBIX JJaJl COTIache Ha Iepeady CBOUX JaHHBIX;
e IIepenaTh JaHHBIE HEOOXOAUMO B COOTBETCTBUH C TPEOOBAHUAMHM 3aKOHOJATEILCTBA

B paMKax yCTaHOBJICHHOM NTPOLEAyPHIL.

4.7.3. llIxona He OCYIIECTBISAET TPAHCTPAHHYHYIO Ilepeaady NepCOHATBHBIX JaHHBIX.



5. AKT}’&JIPB%IHI/IH, HCIIPABJICHHEC, YIAaJJ€HHE H YHHYTOKEHHEC NIEPCOHATIbHBIX JaHHbIX,
OTBETHI HA 3aIIPOCHI Cy6'beKTOB MNEPCOHAJBbHBIX JaHHBIX

5.1. B cny4ae npenocraBieHus cyObEKTOM IEPCOHATBHBIX JaHHBIX, €70 3aKOHHBIM
IpencTaBuTeeM (aKTOB O HEMOJIHBIX, YCTAPEBIINX, HEJOCTOBEPHBIX HIIM HE3aKOHHO
IIOJIyYEHHBIX [IePCOHATBHBIX HaHHBIX [[IkoMa akTyanu3upyeT, HCIpaBIIsieT, OJIOKUPYET,
yIaNseT WIH YHAYTOXKACT UX U YBEIOMIISIET O CBOUX NEHCTBUAX CyOBEKTa IIEPCOHATBHEIX
JaHHEBIX.

5.2. Ilpu mocTtmxeHuH 1enelt 06paboTKH NepCOHATBHBIX JaHHBIX, a TAKOKE B CIIydae OT3hIBa
CyOBEKTOM MEPCOHATBHBIX JaHHBIX COrTIachs Ha 00pabO0TKy MepPCOHATBHBIX JaHHBIX
IIepCOHAbHBIC JAHHBIE MOJUIEKAT YHUUTOKEHHUIO, €CIIM HHOE HE NIPETyCMOTPEHO JOrOBOPOM,
CTOPOHOI, MoJy4aTesieM (BBIrofoNpruodpeTaTeneM) 10 KOTOPOMY SIBISETCS CyOBEKT
MEPCOHATBHBIX TAaHHBIX.

5.3. YHHYTOXEHHE TOKYMEHTOB (HOCUTENEH ), CONEpKAIUX IEPCOHATBHBIC TaHHbIE,
IPOM3BOJIUTCS B COOTBETCTBHH ¢ [TOpSIKOM YHUUTOXKEHHUS H 00€3TMYMBAHHS IIEPCOHANBHBIX
naHHEIX [1IKOJIBI B 3aBUCHMOCTH OT THITA HOCHUTENISI IIEPCOHAIBHBIX IaHHBIX, B TOM YHUCIIE
IIyTEM H3MeJIbYCHUsI Ipeaepe, CTHPAHUs WX (HOPMaTHPOBAHHS JIEKTPOHHOIO HOCUTEIS.

5.7. Ilo 3ampocy cyOBeKTa MepcOHANBHBIX JaHHBIX HIIM €r0 3aKOHHOTO IIPECTABUTEINS
[Ixona coobmaet emy nHpopMaIuio 06 06paboTke NepPCOHATBHBIX JAHHBIX CyOBEKTa B
CPOKH U B TIOPSIIKE, YCTAaHOBJICHHOM 3aKOHOM.



